How to save files as PDF
1. Scan/open the document

2. Click print & change printer to Primo PDF
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3. Click print

4. The following box will appear — click eBook at the top, leave document properties empty &
you can create a password under PDF security if needed.
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6. The following will open — Save the file in the selected document folder & name the file as
needed.

(43 PrimoPDF by Nitro PDF Software
L4} Save As
@le <« Desktop » CAB File e

Organize v Newfolder

Home “ Name
| Ahmad Visram
Alison.Barker Mo items match your search.

Date medified Ty

. Alison.Brownl
Alison.Faux
J Annalambert [
| AvaDaruwalla
Berenice.Armbru:
Bryan.Mcelroy
Charlotte.Barham
j Desktop
. CAB File
CoDA

|, Eclipse - |y i b

File name:  Document1 | m;

Save as type: | PDF Files(*,pdf) = \

5 bideFdes Conc
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