WILLITON & WATCHET SURGERIES

JOB DESCRIPTION


	Job Title


	Salaried GP

	Responsible To


	Partners

	Responsible For


	n/a

	Overall Purpose


	Provide NHS personal medical services to registered patients on the practice list




SPECIAL REQUIREMENTS OF THE POST

· Full registration with the General Medical Council

· Certification by the JCPTGP

· Ability to work under pressure and plan strategically whilst coping with day-to-day problems

· Computer literacy of a sufficiently high order

· Ability to self-motivate, organise and prioritise workloads

· An understanding, acceptance and adherence to the need for strict confidentiality

· Excellent communication skills 

· Current valid driving license

AUTHORITY & RESPONSIBILITY

· Adherence to Practice Clinical Protocols

· To keep abreast of relevant changes in the medical field and any associated Practice protocols

· Maintenance of accurate and effective computerised (and where appropriate paper) patient records in line with Practice policy

· Completion of all associated paper work generated as a result of GP duties

· To meet the targets set by performance appraisal at annual review 

OBJECTIVES

· Provision of personal medical services to registered patients on the practice list within the Practice area

MAIN DUTIES & RESPONSIBILITIES

1. Clinical Sessions

· Respond to medical problems presented by patients on the practice medical list, including history taking, examination, investigation, diagnosis, treatment and referral where appropriate

· Respond to medical problems presented by temporary residents as required

· Provision of additional services on an emergency basis providing such services are within your clinical competence 

· To respond to home visit  requests 

· Listen and respond to patient concerns with empathy

· Providing appropriate preventative health care and advice within the context of primary health care

· To assist in the establishment of appropriate systems to manage common chronic medical conditions, eg asthma and diabetes

· To prescribe medication safely, appropriately and in accordance with agreed practice formulary, ensuring that this is kept up to date for patient in your care and subject to regular medication review

· To action and report clinical monitoring data as prompted by the clinical system or at the request of the Data Administration team

· Completion of clinically related administrative and non-clinical duties needed for the delivery of general medical services

· Completion of non NHS care and services when  agreed by the practice

2. Clinical Leadership / Areas of Specialist Interest

· To act as nominated practice lead in areas as required and be practice point of contact for this area

· Maintain up to date knowledge on behalf of colleagues within this designated area

· Responsibility for keeping other team members up to date in clinical developments, best practice and changing pathways of care

3. Maintaining, Monitoring & Updating Computer Database

· Ensure that practice clinical database is updated promptly and accurately with information relating to patient records, as required

· Ensure that clinical records are maintained in accordance with practice standards and formats 

4. Management of Medical Records & Practice Audits

· Participating in the collection and collation of statistics towards the preparation of practice reports, performance monitoring and audits

· Participation in the auditing of Practices activity

5. Professional Development

· Completion of an individual Personal Development Plan as approved by the Partners

· Engaging in appropriate educational activity to maintain clinical and managerial competence and performance
· Attendance & participation in educational meetings in the Practice
6. Practice Organisation

· Attendance of primary health care team meetings and other meetings as may be necessary for your duties

· Initiate and participate in new policies and procedures to aid and improve administration organisation and the provision of services to patients

· Initiate and participate in the development of effective systems of communication and co-operation between doctors, staff and other members of the primary health care team

7. Health & Safety

· Ensure compliance with legislation relating to health and safety for self and other staff

· Assist in developing effective health & safety procedures 

· Ensure that all accidents or dangerous incidents are reported and investigated, and follow up action undertaken where necessary

8. Non-Clinical Patient Welfare

· Ensure that the Practice Complaints Procedure is adhered to at all times

· Assist with planning, development and implementation of systems and procedures to ensure adequate provision of services to patients, including patient advice and information

· Assist with planning, development and implementation of changes necessary to meet new demands on the practice from internal and external sources
9. Any other relevant duties considered appropriate for the post

This job description may be subject to change from time to time to reflect the changing needs of the Practice, but it is a correct reflection of the type of duties that need to be undertaken.

Complied by - Alison Foulkes

Approved by Partners – 2004
Reviewed – January 2016
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