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Springmead Surgery Business Manager Job Description

Person Specification
Required:
· Experience in accountancy or business management within primary care

· Someone with a thorough understanding and experience of managing practice finances, and of maintaining a productive relationship with practice accountants.
· Experience of exploring and implementing new income streams  

· Someone with a proven record of leading strategically on medium to long-term planning 
Desirable:

· Understanding of current issues within the local and wider NHS community  

· Experience of representing their practice in dealings with outside bodies  e.g. PCN, NHS England, CCG, CQC

Job Description

· Monitor and maintain practice finances, liaising regularly with GP partners and accountants

· Innovate in managing expenditure and in seeking out new income streams, delegating implementation of plans to Operations Manager, Admin team and Clinical team where appropriate

· Lead and advise on strategic business planning

· Represent the practice in dealing with outside agencies, and be prepared to work flexible hours to allow attendance at external meetings

· Meet on a regular basis with Partners and Operations Manager to discuss practice issues, and attend quarterly whole team meetings when appropriate

· Utilise previous managerial experience to act as an advisor for operational issues when appropriate

We are an evolving practice and so the above description is not exhaustive and may be amended to suit the changing needs of the business.

For any questions or for more information about this role please contact the Operations Manager Sarah.plank@nhs.net or 01460 65215
_________________________________________________________________________________________________________

PARTNERS: Dr Sarah Pearce, Dr Phil Trenholm

ASSOCIATE DOCTOR:  Dr Paul Harkness, Dr Will Harris

